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Commercial Cleaning Guide

Welcome to the GreenSpark Cleaners professional cleaning guide. This document provides
comprehensive information about our cleaning procedures, best practices, and safety protocols. Our
team of experts has developed these guidelines to ensure consistent, high-quality service that meets or
exceeds industry standards.

Office Space Cleaning

Clean, well-maintained office spaces contribute to employee productivity, health, and satisfaction. Our
commercial cleaning services address both the visible areas and those often overlooked.

We use low-VOC cleaning products designed to minimize disruption in office environments while still
providing thorough cleaning and sanitization.

Checklist:

« Dust and clean all horizontal surfaces

e Vacuum carpets with HEPA-filtered equipment

« Clean and sanitize phone handsets and electronic equipment
« Empty and clean waste receptacles

e Spot clean walls, light switches, and door handles

e Clean interior glass and partition surfaces

Floor Care

Different flooring materials require specific cleaning approaches. Our technicians are trained in the
proper maintenance of various flooring types including carpet, VCT, hardwood, stone, and specialty
surfaces.

Regular professional floor care extends the life of your flooring investment while maintaining a clean,
professional appearance.

Checklist:

Sweep and mop hard surface floors with appropriate cleaners
Vacuum carpeted areas with proper equipment

Perform spot removal on carpets and hard surfaces

Apply floor finish according to maintenance schedule
Burnish/buff finished floors as needed

Deep clean carpets according to scheduled frequency



HVAC Vent Cleaning

Clean HVAC vents and returns are essential for good indoor air quality. Dust, allergens, and other
contaminants can accumulate in ventilation systems and then circulate throughout your facility.

Our vent cleaning services help improve air quality, reduce dust accumulation, and can contribute to
more efficient HVAC operation.

Checklist:

« Remove and clean accessible vent covers

e Vacuum dust and debris from vent openings

e Clean surrounding ceiling or wall surfaces

e Inspect for mold or moisture issues

e Check for proper airflow

« Document areas serviced and any concerns noted

Restroom Sanitization

Commercial restrooms require special attention to maintain hygiene standards and create a positive
impression on employees and visitors. Our comprehensive restroom cleaning protocols address both
cleanliness and odor control.

We use quaternary disinfectants that kill a broad spectrum of microorganisms while helping to prevent
odors.

Checklist:

« Clean and disinfect all fixtures, including toilets and urinals
e Clean mirrors and glass surfaces

« Restock all supplies (soap, paper products, etc.)

e Clean and sanitize sinks and countertops

e Clean partition walls and doors

o Mop floors with disinfecting cleaner

o Empty trash receptacles and sanitize containers
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